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CARROLL LUTHERAN VILLAGE

300 St. Luke Circle

Westminster, MD  21158
APPLICATION FOR EMPLOYMENT

We consider applicants for all positions without regard to race, color, creed, religion, sex, national origin, ancestry, age, marital status, sexual orientation, veteran status, disability, or any other legally protected status.

**********************************************************************
__________________________________________________________________________________________
Last Name
First Name
Middle Name

__________________________________________________________________________________________

Street

City
County
State
Zip

(          )               -                                  (          )               -  



Home Phone No.                                   Cell Phone No.                                                       Email Address

In order to conduct appropriate background & reference checks – please list any other names ever used: 
_________________________________________________________________________________________________
Best time to contact you at home is:  _____: _____AM or PM           Minimum Salary Requirement: _________ 

**********************************************************************
Position(s) Applied for:  _________________________________    Date of Application:  _________________

How did you learn about us?

(  ) Advertisement in the __________________________     (  ) Website _______________________________
(  ) Employee – Employee’s Name __________________
 (  ) Friend or relative – Their name _____________

(  ) Walk-in






 (  ) Other _________________________________

**********************************************************************

Employment Preferred  (  )  Part-time
(  )  Full-time
(  )  Either P/T or F/T      (  ) On-call

Shift Preferred  (  )  Day
(  )  Evening
(  )  Night

(  )  Nursing:  Circle One - RN    LPN    License No.  

(  )  Certified Nursing Assistant    Date Certified  



(  )  Housekeeping
(  )  Laundry
(  )  Maintenance

(  )  Food Service:  Circle One - Cook/Supervisor, Cook's Helper, Service Aide

(  )  Administrative/Clerical     (  )  Receptionist     (  )  Activities Department


(  )  Social Services/Admissions       (  )  Administrative/Management Area

(  )  Home Services:  (  ) - Housekeeper
(  )  Other______________________________________________________

PERSONAL/PROFESSIONAL REFERENCES Do not include family members.

	Name
	Phone Number
	Best Time to Call
	Occupation

	1.
	
	
	

	2.
	
	
	


WE ARE AN EQUAL OPPORTUNITY EMPLOYER

If you are under age 18 please state your age:  _____



If under 18, can you supply required work permit?
                ___Yes  ___No                                                                        

Have you ever been employed with us before?  (If yes, please give dates)
           ___Yes  ___No


Dates: _______________________________

Have you ever applied for employment with us before?  (If yes, please give dates)
           ___Yes  ___No


Dates: _______________________________

Are you currently employed?

           ___Yes  ___No

May we contact your present employer?

           ___Yes  ___No
Are you legally eligible to work in the United States?
           ___Yes  ___No


(Proof of eligibility will be required upon offer of employment.)

On what date would you be available for work?
     _________________

For the following three questions, attach additional sheets if necessary:

Have you ever been convicted of a crime or violation other than 
           ___Yes  ___No

a minor traffic infraction?  (A conviction record will not necessarily automatically disqualify you for employment.  Factors such as age and time of the offense, seriousness and nature of violation and rehabilitation will be taken into account.)  If yes, please explain: _____________________________________________________________________________

_____________________________________________________________________________

__________________________________________________________________________________________

Have you ever been discharged from any employment or asked or told to resign? 
           ___Yes  ___No

If yes, please explain: ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 

Values: Carroll Lutheran Village (CLV) employees are valuable assets who give life to the facility's mission statement.  Our mission is carried out by staff members who hold and demonstrate our Values (as described in the attached Values Statement).  Choose one value that best describes you and explain how you would demonstrate the value as an employee of CLV._________________________________________________

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Education

	                                              School
	Name                                
	Course of Study
	Years

 Completed
	Diploma/

Degree

	High School


	
	
	
	

	Undergraduate

College
	
	
	
	

	Graduate/

Professional
	
	
	
	

	Other 

(Specify)
	
	
	
	


Work Experience

	Start with your present or last job.  Include any job-related military service assignments and volunteer activities.  You may exclude organizations, which indicate race, color, religion, gender, national origin, disabilities or other protected status.

	Employer
	Dates Employed
	Work Performed

	
	From
	To
	

	Address
	
	
	

	Telephone Number(s)
	
	
	

	Starting/Present Job Title
	Hourly Rate/Salary
	

	
	From
	To
	

	Supervisor
	
	
	

	Reason for Leaving
	

	Employer
	Dates Employed
	Work Performed

	
	From
	To
	

	Address
	
	
	

	Telephone Number(s)
	
	

	Starting/Present Job Title
	Hourly Rate/Salary
	

	
	From
	To
	

	Supervisor
	
	
	

	Reason for Leaving
	

	Employer
	Dates Employed
	Work Performed

	
	From
	To
	

	Address
	
	
	

	Telephone Number(s)
	
	

	Starting/Present Job Title
	Hourly Rate/Salary
	

	
	From
	To
	

	Supervisor
	
	
	

	Reason for Leaving
	

	Employer
	Dates Employed
	Work Performed

	
	From
	To
	

	Address
	
	
	

	Telephone Number(s)
	
	

	Starting/Present Job Title
	Hourly Rate/Salary
	

	
	From
	To
	

	Supervisor
	
	
	

	Reason for Leaving
	


Comments:  Include explanation of any gaps in employment.

	

	

	


Additional Information

	Other Qualifications:  Summarize special job-related skills and qualifications acquired from employment or other experiences.

	

	

	


APPLICANT'S STATEMENT

I certify that all answers given by me are true, accurate and complete to the best of my knowledge.  I understand that any falsification, misrepresentation or omission of fact on this application (or any other accompanying or required documents) or during any interview(s) may be cause for denial of employment or immediate termination of employment, regardless of when or how discovered.

I understand that submission of an application does not guarantee employment.  I further understand that, should an offer of employment be extended by Carroll Lutheran Village that such employment is at will, for no specified duration and may be terminated by either Carroll Lutheran Village or myself at any time, with or without cause or notice.  I understand that no representation, whether oral or written, by any representative or agent of Carroll Lutheran Village, at any time can constitute a contract of employment, either real or implied.  I understand that no representative of Carroll Lutheran Village except the President/CEO has the authority to enter into any agreement guaranteeing any conditions of employment or any agreement contrary to the foregoing statements and that any such agreements must be made in writing and signed by the President/CEO of Carroll Lutheran Village.

In consideration for employment with Carroll Lutheran Village, if employed I agree to conform to the rules, regulations, policies, and procedures of Carroll Lutheran Village at all times and understand that such compliance is a condition of employment.  I understand that due to the nature of Carroll Lutheran Village’s business, attendance and punctuality are considered essential requirements of every job and that poor attendance or tardiness will result in disciplinary action.  I further acknowledge that should I accept employment with Carroll Lutheran Village, I agree to change shifts and schedules as needed and required.  I acknowledge that I have received and reviewed a copy of the CLV Values Statement and understand that these Values are important to the Mission of Carroll Lutheran Village.

I authorize investigation of all statements contained in this application for employment as may be necessary in arriving at an employment decision.  I thus hereby authorize any and all schools, former employers, references, courts and any others who have information about me to provide such information to Carroll Lutheran Village and/or any of its representatives, agents or vendors.  I further release all parties involved from any and all liability for any and all damage that may result from providing such information.  Unless otherwise required by law, I understand all information collected is confidential and I hereby waive any and all rights to review such information.

I understand that this application is considered active for 60 days and that if I wish to be considered for employment after this period I must fill out and submit a new application.

I FURTHER UNDERSTAND THAT CARROLL LUTHERAN VILLAGE REQUIRES APPLICANTS TO SUCCESSFULLY COMPLETE A CRIMINAL BACKGROUND INVESTIGATION (IF OVER 18 YEARS OLD), A DRUG TEST AND A PHYSICAL EXAMINATION BY A CARROLL LUTHERAN VILLAGE PHYSICIAN PRIOR TO EMPLOYMENT AND THAT ALL EMPLOYMENT OFFERS ARE CONTINGENT UPON THEIR SUCCESSSFUL COMPLETION.

BY SIGNING BELOW I ACKNOWLEDGE THAT I HAVE READ, UNDERSTOOD AND AGREE TO THE ABOVE STATEMENTS.

                  Signature of Applicant
Date

Name and telephone number of person completing this form if other than applicant:

__________________________________________________________________________________________________

Under the Maryland Law an employer may not require or demand any applicant for employment or prospective employment or any employee to submit to or take a polygraph, lie detector or similar test or examination as a condition of employment.  Any employer who violates this provision is guilty of a misdemeanor and subject to a fine not to exceed $100.
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